Understanding Your Conference Expenses

Use the following Expenses Worksheet to develop a cost estimate for attending your selected conference. Our Registration Options page provides more details on what is included in each registration option.
Expenses Worksheet

	Expense
	Guideline
	Cost

	Conference Registration
	Take advantage of the member and pre-registration rates to save $. Never a member of CPNP? Our popular complimentary trial membership provides access to member rates along with a myriad of member benefits. 
	$

	Pre Meeting Workshop
	Register before March 29 for reduced early-bird rates. 
	$

	Materials Fees 
	Optional purchase of recorded sessions is available to enhance the PowerPoint slides you have access to online. 
	$

	Flight
	Try a Web travel service to get a quick estimate.
	$

	Lodging
	CPNP has preferred rates with the hotel—see the lodging and travel page of the website.
	$

	Transportation: Airport to Hotel
	The hotel is only 8 miles from the airport—see the lodging and travel page for quotes.
	$

	Transportation: Hotel to Airport
	The hotel is only 8 miles from the airport—see the lodging and travel page for quotes.
	$

	Mileage Reimbursement
	Driving to conference? To the airport for your flight? Use Mapquest to calculate distances, then multiply miles by IRS rate of 51 cents per mile or by your organization’s reimbursement rate
	$

	Parking Reimbursement
	Parking costs at the airport for flight departure and return. Should you be driving, there is no cost for self-parking at host hotel!
	$

	Food Per Diem
	Breakfast items, breaks and 1 reception are provided as part of your registration fee. Industry symposia and product theater events also include a meal.
	$

	Internet Access
	In room internet available at a reduced rate of $7.95/night if you book through the CPNP room block. Meeting room internet access is included within your registration fee.  
	$0

	subtotal
	$

	total number of employees going
	 

	= total
	$


